Bp3 ocHoBa Ha wieH 19 cras (18) o 3akoHOT 3a afMMHUCTPATUBHHUTE cay)KOeHUIr
(,Cny>x6en BecHuk Ha Peny6imka Maxesonuja“ 6p. 27/2014, 199/2014 u 48/2015), supeKTOPOT Ha
AreHnujarta 3a afjMUHUCTpalMja floHece

JEJIOBHUK
3a pabora Ha KomucujaTa 3a oginydyBame 110 >KaJIOU ¥ MPUTOBOPHU
Ha aIMUHUCTPATUBHUTE CIY>KOeHUIM BO BTOP CTeNeH

[. OIIIITA OIIPE[JBA
[Tpeamet Ha JleTIOBHUKOT
Unen1

Co 0BOj [1e7IOBHUK ce ypeayBsa paborara Ha Komucujara 3a ofyrydyBarbe 1o )kanbu u
[IPUrOBOPY HAa AAMUHMCTPATHBHUTE CIy>XKOEHML BO BTOp CTENeH (B0 HATAMOMIHUOT TEKCT:
Komucwuija), a 0co6eHO: Hej3MHMOT COCTaB U yJIOraTa Ha MPeTCeAiaTesloT, YIEHOT U CEKPeTapoT Ha
KomucujaTa; MOArOTOBKATa, CBUKYBAHeTO W OAPIXKYBAETO Ha CeJHULMTE; JOHeCyBarbe Ha
OAJIYKH, pellIeHnja WK 3aKJIydOLy; BOJIbeTo U M3paboTyBameTo Ha 3aNUCHULM 0ff OApXKaHUTe
Ce[HUIIM U JOCTaByBakbe Ha OfIIyKUTe, PelleHnjaTa UM 3aKaydoLuTe.

II. POPMUPAIE U COCTAB HA KOMUCHJATA
®opmupame Ha Komucujara
Ysen 2

()  Komucujata ce dcopmupa CO pelleHMe Ha [UPEKTOPOT Ha AreHuujaTta 3a
aZMUHMCTpaLKja (B0 HATAaMOIIHKUOT TEKCT: AreHuujaTa).

(2) KomucujaTa e cocraBeHa 0jj MpeTcefares ¥ YeTHPU WIeHa ¥ HUBHU 3aMEHUIHN Of
pPe/oT Ha aJIMUHUCTPATUBHUTE CITy>K6eHul BO AreHuujaTa.

[Iperceparen Ha Komucujara
Ysen 3
0] [Iperceparenot Ha KomucujaTta:
- pacriopefyBa pejMeTH Ha YWIeHOBUTE U 3aMeHHULIUTE Ha YJICHOBUTE;
- CBMKYBa M mpeTrcejaBa co cefHuLM Ha Komucujara;

- y4ecTBYBa BO paclipaBaTa [0 CeKoe Mpaluare Koe € Ha jHeBeH pej U npejsara
OJJIYKH, PelIeHrja WM 3aKyYOLH;

- moTmMmyBa OAJYKHM, pelleHuja W 3akiaydouu Ha Komucujara, Oapama
HAIoATOLM U YPTeHIMHK {0 IIPBOCTENeHUTe OPraHu 1

- ce rpwku 3a 3akoHUTO paborewe Ha Komwucujara m 3a CrnposejyBarbe Ha
JenosHukoT 3a pabora Ha Komucujara.

(2) Bo ciyyaj Ha HEroBo OTCYCTBO MJIM CIIPEYEHOCT, 0OBPCKMTE M M3BPLIYBA 3aMEHHK
nperceznarenor Ha Komucujara.




YUnen na Komucujara
Unen 4
(1) Ynenor na Komucujara:
- yuecTByBa Bo paborara Ha KoMucujara;
- Tpejyiara TOYKM Ha gHeBeH pey Ha KoMucujata;

- uspaborysa bapara Ha MMOZATOLM U YPreHLUM, PeJieBaHTHU 3a OJJIyuyBame Mo
npezMeTuTe U 1o norpeba ce koHcyaTHpa co [Ipercesarenor Ha Komucujara;

- pedepupa npeaMeTH, COrIaCHO MPEJJIOroT 3a paboTa yTBP/ieH 3a CeIHUIIATa;

- yuecTByBa BO pacrpasara I10 CeKoe Ipallame Koe e Ha JJHeBeH pefi v Ipejsara
OJI/TYKH, peleHHnja NiIu 3aKJIydOoLy;

- u3paboTyBa 0JIyKH, pellleHrja WK 3aKJIYY0LH 1
- ce TPMDKM 3a CIIpOBefyBame Ha JleoBHUKOT 3a pabora Ha Komucujara.

(2) Bo ciyyaj Ha HErOBO OTCYCTBO MJIM CITPEYEHOCT, 0OBPCKUTE I'M U3BPLIYBA HETOBHOT
3aMeHMK ujieH Ha Komucujara.

Cekperap na Komucujara
Ysnen 5
(1) Cekperapot Ha Komucujara:

- I'M pa3rjeAyBa M KOMIUIETHpA foOMeHuTe >kanbu 1 NpUroBopu;

- n3paboTysa mpezmsor 3a pabora Ha ceaHuua Ha Komucujata u UM ro
jJoctaByBa Ha [lpercefaTenoT M UJIEHOBMTe, HajlOLlHA €eJeH [eH Ipef
OZIp)KyBatbe Ha CeIHULIATa;

- 10 eJIeKTPOHCKHM MaT, To u3BecTysa [IpeTce/jaTesIOT U UJIEHOBUTE 3@ BPEMETO
U MeCTOTO Ha Ofip)KyBarbe Ha CeIHMIATa, OJHOCHO 3a HeOoJIp)KyBaibe Ha
ceflHMI]aTa BO CJIy4aj HA HEMakbe Ha KOMITJIeTUPaHU MPeMeTH;

- u3paboTyBa 3aMMCHUK 3a OfjpyKaHa cefHMIIa Ha Komucujara;

- uspaboTyBa MpONpaTHH IMKMCMa 3a JI0CTaByBaibe Ha OJJIYKH, PelleHnja Mian
3axsydony Ha KomucujaTta 0 IpBOCTENI@HUTE OpraHy;

- Ha xapTueHaTa 0OBMBKAa Ha IPeIMETOT IO MOMNOJIHYBa apXWUBCKUOT 3HAK U
POKOT Ha uyBame Ha MpefIMeTOoT;

- BOJM eBUJIeHIIMja Ha JOHECEHUTe OJIIYKH, PellleHuja 1 3aKJIy40LH, Bp3 OCHOBA
Ha Koja u3paboTysa n3BewTau 3a paborara Ha Komucujarta u

- ce rpUIKM 3a cripoBeflyBame Ha [le7ToBHUKOT 3a pabora Ha Komucwujara.

(2) Bo cnyuyaj Ha HEroBO OTCYCTBO MJIM CIIPEYEHOCT, 0GBPCKUTE I'M M3BPUIYBA 3aMEHMK
cexperapoT Ha Komucujara.




I1I. HAYMH HA PABOTA U OIJTYYYBAIKE HA KOMI/ICI/I]ATA
Oarosop Ha xayniba ¥ MPUTroBOP
Ynen 6

(1) Tlo pasrnexgyBameTo, IOKOJIKY MOCTOM roTpeba, CEKPeTapoT ja JocraByBa >kaubara
OJIHOCHO IPUTOBOPOT /10 MPBOCTENEHUOT OPraH Ha OAroBop co Hapame Ha MOJATOLM peIeBaHTHU
3a MPaBUJIHO OZIJTyYyBakbe 110 MMPeMEeTOT.

(2) TIpBocTemeHuoT oOpraH OArOBOPOT Ha JKanbara, OJHOCHO IPUCOBOPOT CO
JOTIOJIHUTETHUTE TTOAATOLM PeJIeBaHTHHU 3a IPaBUJIHO OZJIyYyBakse 110 MPeMEeTOT I'M JOCTaByBa
no Komucujara HajgoiHa 0 Tpu paboTHY feHa.

Cepuuna
Usen 7

(1)  Komucujata pabotu 1 omyiydyBa Ha cegHuLa 6e3 MprcyCcTBO Ha jaBHOCTA, BP3 OCHOBA
Ha pacrioJIOXKJIMBUTE MUCMEHM JI0Ka3W, MMOYUTYBAjKU T'M HavyelaTa Ha NpodeCHoHaaHa eTHKa,
HEIMpPKUCTPACHOCT U 00jeKTUBHOCT.

(2) CemnuiiaTa ja CBUKyBa M CO Hea paKOBOAM npercezaTtesoT Ha KoMucujaTa, HajMaky
[Ba MaTH BO HeflesiaTa, a [0 MUCKJIY4Y0K 3apajy UTHOCTA 3a [OCTaIyBakbe M0 O4eIHU MpeaMeTH
MOJKe fia Ce O[[P>KU U [OTIOJIHUTEJIHA CeIHULIA.

(3) Cepnuuara 3amoyHyBa CO YTBPAYBake Ha JHEBHUOT Pel.
) 3acekoja TouKa Off AHEBUOT PeJi Ce BOJU pacripasa.
) Komwucwujara paboTu BO MOJIH COCTaB U OZIJIy4yBa CO MHO3UHCTBO IJ1aCOBH.

CexperapoT U 3aMeHHMKOT Ha cexperapoT Ha Komwucujata HemaaT rpaBo Ha IJiac Ipu
OJUTy4yBakbe.

(7)  UYnenor na KomwucujaTa KOj MMa HM3[QBOEHO MUCJIEHEe BO NUCMeHa ¢dopma ro
moctaByBa [0 cekperapoT Ha KomwucujaTta, co obpasnorkeHue 3a M3[BOjyBambeTo Ha CBOETO
MHUCJIee ¥ CBO@pPavyHo ro noTnuuysa. JJloctaBeHOTO nucMeHo 06pas3sioyKeHne e COCTaBeH fiell Ha
3aIMCHUKOT 3a 0fp>kaHa cegHuLia Ha Komucujara.

(8)  Komwucwujara ro ucrnuTyBa IpPBOCTENIEHOTO PELIeHHe BO OHOj el ¥ Off OHUE MTPUYUHU
KOM BO >kajbara, OJHOCHO IMPUrOBOPOT ce u3jaBeHd. Komwucujata mo ciay)kbeHa [JOJIIKHOCT
BHUMaBa Ha CYLITECTBEHW MOBpeAu Ha ofpefbuTe Ha IOCTAmKaTa M NpaBWHaA NpUMeHa Ha
MaTepujaJHOTO IIPaBo.

3anucHUK
Usnen 8
(1)  3aopprxanara ceguuuara Ha Komucujara, cexperapoT u3paboTyBa 3aiCHUK.

(2) 3ammcHuxor op craBor (1) Ha OBOj WieH COAp)KM: apXMBCKM Opoj M AaTyMm Ha
Ofp)KyBame Ha CeflHUIIATa, pefieH Opoj Ha cefHMLAaTa, BpEMe M MECTO Ha OJp)KyBame Ha
ceiHMLATA, MMe U Npe3uMe Ha MPHUCYTHHUTEe 4jeHOBU Ha KoMmucujaTa, HEeBeH pefi, YCBOEHUOT
IHEeBeH pej Of NpeTXojgHaTa CefHWLa, O6poj ¥ AaTyM Ha MpPEJMETOT, UMe M Npe3uMe Ha
MOAHOCUTENIOT Ha >Kasbara, OJZHOCHO MPUrOBOPOT, HA3MB Ha OCIIOPEHMOT aKT, Ha3WB Ha
NPBOCTENeHUOT OpPraH Koj ro JOHeJ OCIIOPeHOTO pelleHne, 0/1yKa, 0AHOCHO 3aKJIy40K 3a cekoja
TOYKa Off IHEBHUOT pef, MMe U Tpe3uMe Ha CIY)KOEHUKOT Kaj KOj e pacropefieH MpegMeToT,




daxT¥ peseBaHTHM 3a OfJjlyuyBame Ha KOMHCHjaTa, O[Jjlyka Ha KOMHCHjaTa, MHUCMEeHO
obpa3nokeHue 3a U3BOEHO MUCIIEbE, JOKOJIKY TO MMa U BpeMe Ha 3aBpluyBambe Ha CeJIHUIaTa.

(3)  3amMCHUKOT ro MOTIHIIYBAAT MPUCYTHUTE Ha Ce/IHULATA.
OpanyuyBamwe Ha Komucujara
Ynen 9
KommucujaTa ZOHeCyBa OyKH, pelieHuja 1 3aKIy 9O
Ynen 10

KoMucujaTa goHecyBa ojJjyka:

- 3a obuBame Ha ranbara, OZHOCHO MPUTOBOPOT KAKO HEOCHOBAHU U MOTBPAYBambe
Ha pelIeHreTo Ha MIPBOCTENeHNOT OpraH;

- 3a yBa)kyBambe Ha ykasbarta, OfIHOCHO TPUTOBOPOT U MOHUIITYBakbe Ha PelleHNeTo Ha
MPBOCTENHUOT OpraH M BpaKkame Ha pelleHWeTO Ha MPBOCTENEHMOT OpPraH Ha
MOBTOPHO pasrjieflyBame U 0/1J1y4yBambe 1in

- camara, BO CJIy4ay Kora MocTaryBa M0 u3jaBeHa jkanba MpoTHB aKT Koj efjHaul Oui
MOHMILITEH ¥ BpaTeH Ha MIOBTOPHO pellaBakbe.

Ynen 11

KoMucujata oHecyBa pelieHue:
- 3a oTdprame Ha ykanbara Kako HeHaBpeMeHa, Hel|eJI0CHa WU He/J03BOJIeHa;
- 3a oTCTamyBabe Ha ykanbara Ha Ipyr Ha/iJie)kKeH OpraH 1
- BO ZPYTH CJIy4yaH Kora He ce 0fylydyBa 3a CylITHHaTa Ha paborara.

Ysen 12

() KomwucujaTa fmoHecyBa 3aKIydoK 3a 3amupare Ha MOCTankarta BO C/Iyyaj Ha
TOBJIEKyBaH-e Ha >kanbarta, 0ZHOCHO MPUTOBOPOT Off IOJHOCUTEJIOT.

(2) Komucujata poHecyBa 3aKiIydoK M 3a Ae€jCTBHMja LITO Ce NpeB3emMaar BO TEKOT Ha
[I0CTarKaTa, a 3a KoM He ce JIOHecyBa 0fJj1yKa, O/IHOCHO pelieHune.

JlocTaByBame Ha OJJIyKUTe, pelleHnjaTa OAHOCHO 3aKJyJouTe
Ysen 13

KomucujaTta 3a loHeceHaTa OfJIyKa, pelieHye, OJIHOCHO 3aKJIy4OKOT 10 M3jaBeHarta
»kanba ro M3BeCTyBa NPBOCTENEHMOT OPraH BO POK 07 TPH [ieHa Off A0HeCyBambeTo Ha UCTUTE.

IV.3ABPIIHU OJIPEJBA
Ysnen 14

Co Brerysame BO CHJa Ha OBOj AEJIOBHMK, NpecTaHyBa fa Bakv [IeJIOBHMKOT 3a
pabora Ha KomucujaTa Ha AreHuujaTa 3a ajMUHMCTpaLyja 3a peliaBare BO BTOP CTENeH I10

skanby W TPUTOBOpDM Ha ppykaBHure cayxbenmm u Komwucujata Ha Arenuujata 3a

aIMMHUCTpALMja 3a peliaBare BO BTOP CTeTeH M0 JKanbu u MPUroBOpU Ha jaBHATE CIIysKOeHUIM
6p. 01-1961/1 op 30 jynu 2011 roguna (,Crysxben BecHuk Ha Peny6mka Maxeponuja“ 6p. 88/2011)
u [le/IOBHMKOT 3a M3MeHyBale U JIONOJHyBame Ha JIeOBHUKOT 3a HAQUMHOT Ha pabora Ha




KomucujaTa Ha AreHuujata 3a aZMUHHCTpALMja, 3a peuiaBame BO BTOP CTEIeH M0 >anbu u
NIPUTOBOPU Ha Ap>kaBHUTe ciybeHuny u Komucujata Ha AreHuujaTta 3a afMUHKMCTpaLyja, 3a
pellaBame BO BTOP CTeNeH Io »<ajabu ¥ NMpUroBOpH Ha jaBHUTE ciayKbenuru 6p. 01-38/1 op 4
janyapu 2012 roguna (,Cny>x6en Becuuk Ha Penrybinka Makegonuja“ 6p. 4/2012).

Unen 15

OBoj ZenoBHUK BjeryBa BO CWIa HapeJHHOT [€H Of [eHOT Ha 06jaByBameTo BO
,Ciy>x6en BecHuk Ha Penybiuka Makemonuja“.

.~ JIUPEKTOP,
/7. <. “JKAKJIMHA HUKOJIOBCKA

Bp. 01-2102/1
25.08.2015 ropuHa

Cxomje




